The Genealogical Note Taker V 1.5 Tutorial

This tutorial assumes that you have already read the help file and know how to do data entry in the various kinds of fields.

The GNT can be used in basically two different ways.

1. You can enter repositories, sources, events, and people independently via the browse/form for each type of record.  Then you can use the Note Browse/Form to enter and link the data.

2. You can also just use the Note Browse/Form to enter data and if the appropriate repository, source, event, and people data does not yet exist, you can create them after using the lookups in the Note Form.

While I generally prefer the first method, this tutorial will mostly use the second method as it is more complicated and will also teach you all you need to know to use either method.

When you open the program, click on the Note Browse Icon (the one with the red notebook, hand, and pen) and the, for now, empty browse window.  Use any one of the three methods explained in the help file to access the Note Form.  

The form will open with the cursor in the first field, the source field.  Since there is no data yet in the source file, we will have to enter some, so click the little “mouse lookup button” to the right of the field and the empty Select Source Window will popup.  Now we need to open the Source Form using any of the three methods mentioned above.  Fill in the simple Source, Author, Publisher, Place, and Date data fields and then click the lookup button for the Repository, access the Repository Form and enter the information.  Click ok, and then when you return to the Repository Browse select the record and it will fill the field on the Source Form.  Now save the source record and select it on the Source Browse and your source field on the Note Form is now filled.  Once a source record is created, it can be easily accessed again.  Tab over to the repeat checkbox.  If you will be adding other records from this source, check the box, otherwise leave it empty.  If checked the first two fields will be skipped (you can access them with your mouse) so that data entry will start at the page number.  

Now tab over to the page number and enter the page for the note.  Now tab over to the Male Name field and repeat the lookup browse, access form, enter data process like you did for the Source Browse.  Notice that only the last name will show in the Male Name Field, but that the whole name shows to the right of the Male Name Repeat Checkbox.  Now tab to the Repeat Checkbox and handle it as you did for the Source Repeat Checkbox above.  If both the Source and Male Name Checkboxes are checked, with the next new record a tab will take you to Female Name from the Page Field.  The Female Name Field works the same as the Male, but only Female names are displayed in the Female Name Select Window.

Now select the event.  If one of those listed doesn’t satisfy your requirements, just add a new one as you did the Source and Name records above.  

The Dual Year Checkbox is checked if the event year is to be written 1725/26 for example, then only the first year is actually entered.  Enter the day, month, and year if known.  If the month is not known, do not click on the month down-arrow to access the list for then you will be obliged to pick one or cancel the Note and start over.

If you have a short note (i.e., Married by Rev Mr. Dehon, etc.) then add it in the short note field.  This activates an action that when you now tab you will be taken to the Long Note tab for additional notes if desired.  In any event, just click on the OK button when finished and the record will be saved.

If any repeat checkboxes were checked they will remain active on insert until cleared.  They remain visible on Change, but provide no action.

That is all there is to it.  Actually it sounds a lot more complicated that it really is once you try it a few times.

